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I. O0mue moJsioKeHUA

1.1. Hactosimmee [Tonokenue pa3paboTaHO Ha OCHOBE U BO HMCIIOJHEHHE YacTu 1 crathu 23,
crarbu 24 Koncturyuuu Poccuiickoit @enepanuu, GeaepansHoro 3akoHa ot 27.07.2006 Ne
152-d3 «O nepcoHalbHBIX JaHHBIX», DeaepanbHoro 3akoHa oT 27.07.2006 Ne 149-D3 «O06
uHdopmaIuu, WHPOPMAIMOHHBIX TEXHOJIOTHSIX W O 3aluTe UHPOpPMALUU», MOJOKEHUN
rnaBbl 14 TpynoBoro koaekca Poccuiickoit @enepannu «3anmTa MePCOHANBHBIX JaHHBIX
pabotaukoB» u IlocranoBnenusi [IpaButensctBa PO ot 01.11.2012 roma Ne 1119 «O06
YTBEPXKACHUM TpeOOBaHMM K 3alllUTe NEePCOHATBHBIX JAaHHBIX TpU UX 00paboTKe B
WH()OPMAITMOHHBIX CUCTEMaX IMEPCOHAITBHBIX TAHHBIX).

1.2. Lens pazpaborku Ilomoxxkenuss — ompezaeneHue nopsaka oOpabOTKH MEPCOHATbHBIX
JTaHHBIX PAOOTHUKOB M OOYYAIOIIMXCS IIKOJBI; OOECIeYeHHe 3alluThl MpaB U CBOOOJ
PaOOTHHUKOB M 00YYaIOLIMXCS MIKOJbI MPU 00pabOTKE MX MEPCOHANBHBIX JTAHHBIX, & TAKKE
YCTaHOBJICHHE OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI], UMEIOIIUX JOCTYI K MEPCOHAIBHBIM
JAHHBIM, 34 HEBBINOJIHEHHE TPEOOBAHUN HOPM, PETYIUPYIOUIMX OOpabOTKYy M 3alUTy
NIEPCOHAIIBHBIX JAHHBIX.

1.3. Ilopsinok BBOAA B JiecTBHE U U3MeHEeHU [looxkeHus.

1.3.1. HaCTOHHIGG IlonoxxeHue BCTYIIACT B CHIIY C MOMCHTA €TI0 YIBCPKACHUA ITHPCKTOPOM
IIKOJIbI U ,ZIGI;’ICTBYGT 6€CCpO‘{H0, J0 3aMCHBI €T'0O HOBBIM [TonoxxeHueMm.

1.3.2. Bce usmenenus B [lonoxeHue BHOCATCS IPUKA3OM.

1.4. PexxuM KOH(QUICHIMATIBHOCTH MEPCOHAIBHBIX JIaHHBIX CHUMAETCs B ClIydasx MX
00€3IMUMBaHKUs W 1O MCTEYEHHHM 75 JIeT CpoKa HMX XpaHEHUsS WM TPOJJIeBaeTCs Ha
OCHOBAaHHWM 3aKIIFOYEHUS DKCIEPTHOM KOMHCCHM IIKOJBI, €CIM HMHOE HE OIPEIEIEHO
3aKOHOM.

II. OcHoOBHBIC TOHATHS M COCTAB MEPCOHAJBHBIX [JAHHBIX Pa0OTHUKOB M
00y4aKIIMXCSH HIKOJIbI

2.1. Ina nenen nHacrosuero [lomokenns HCOb3yOTCA CIEYIOMNE OCHOBHBIE IIOHATHS:

— TIepCOHAJIbHBIE JaHHbIE pabOTHHKA — Jro0asgs HHPOpMAIMs, OTHOCAIIASACA K
OTIpe/ICJICHHOMY WJIM OIPEAeNIIeMOMY Ha OCHOBAaHMU TakoW wHMOpMaIuu pabOTHUKY, B
TOM 4YHCle ero (haMuius, UMs, OTYECTBO, TOJ, MECSAIl, JaTa U MECTO POXKICHUS, aapec,
ceMeliHOe TIOJIOKEHWE, oOpa3oBaHue, Tmpodeccusi, IOXOAbl, Apyras uHbopmaIms,
HeoOxoauMasi paboTOaTENIO B CBSI3U C TPYAOBBIMU OTHOIIICHUSIMH;

- TIEPCOHAJIbHBIE JJaHHBIE 00yJaronumxcs — uHpopMalus, HeoOxoaumasi 00pa3oBaTeILHOMY
YUPEXKACHUIO B CBSI3M C OTHOIICHUSIMU, BO3HUKAIOIIMMH MEXAY OOydYarOIIHUMCS, €ro
poauTensMu (3aKOHHBIMH TTPEACTABUTEISMHI ) M 00pa30BaTEIIBbHBIM YUPEIKICHUCM;

— 00paboTKa MEPCOHABHBIX JAHHBIX — COOp, CUCTEMaTHh3alusl, HAKOIJIEHUEe, XpaHeHue,
yTOuHeHUEe (OOHOBJIEHWE, U3MEHEHHUE), UCIOJb30BaHUE, PACTIPOCTPAHEHHE (B TOM YHUCIE



nepenava), 00e3IMYMBaHUE, OJOKHMPOBAHUE, YHHUTOXKEHHWE TMEPCOHANBHBIX JaHHBIX
PabOTHUKOB ILIKOJIBL;

- KOH(l)I/II[eHHI/IaJII)HOCTB IICPCOHAJIBHBIX JAHHBIX — 00s13aTeNbHOE JIIA CO6JHO,ZI€HI/I$I
Ha3HAYCHHOI'0O OTBCTCTBCHHOI'O JIMIIA, ITOJYYUBIICTO OOCTYII K IICPCOHAJIBHBIM JaHHBIM,
TpC6OBaHI/Ie HC OOIIYCKAThb HX PaACIIPOCTPAHCHHUA 0e3 corjacus pa6OTHI/IKa nJIn HHOTO
3aKOHHOI'O OCHOBAHU,

— pacIpoCTpaHEHHE MEPCOHANbHBIX JAaHHBIX — JEWCTBUS, HAIPABICHHBIE Ha Iepenady
NEPCOHANIBHBIX JAHHBIX PAOOTHUKOB M OOYYAIOIIMXCS ONPENEIEHHOMY KpYyry JIHUI
(mepenaya MEpCOHAJIBHBIX JAHHBIX) WM HAa O3HAKOMIICHHE C NEPCOHAJIBHBIMHU JaHHBIMH
HEOTPAaHUYEHHOIO0 Kpyra JHl, B TOM 4HCIIE OOHapOJOBaHUE IEPCOHAIBHBIX JIAHHBIX B
CpeICTBax MacCOBOM uH(popManuy, pa3MelleHne B UH(OPMAaLIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETSX WM MPEJOCTABICHHUE JOCTYyNa K MEePCOHATbHBIM JTaHHBIM
PaOOTHHUKOB M 00YYaAIOIIHUXCSA KAKUM-TTMOO UHBIM CIIOCOOO0M;

— HCIIOJIb30BAHUC IICPCOHAJIBHBIX OAaHHBIX — I[GﬁCTBPIfI (OHGpaHI/II/I) C IICPCOHAJIBbHBIMHA
AdaHHBIMH, COBCPIIACMBIC NOJIDKHOCTHBIM JIMIIOM HIKOJIBI B HCJIAX ITPHUHATHUA pCHICHI/Iﬁ HNJIN
COBCPIHICHHUS HHBIX I[CI\/'ICTBI/II\/’I, MMOPOKIAIIMUX HOPUINYCCKHUC ITOCICACTBHUA B OTHOIICHHUU
CY6T>€KTa IICPCOHAJIBHBIX JAHHBIX, 00 HHBIM 06pa30M 3aTparuBarOnmux HMX IIpaBa H
CBO6OIIBI HJIK IIpaBa U CBO6OI[I>I APYTUX JINII;

- 6J'IOKI/IpOBaHI/Ie IICPCOHAJIBHBIX  OJAHHBIX —  BPCMCHHOC  IIPCKPAIICHUC c60pa,
CUCTCMATHU3allNH, HAKOILICHNA, UCIIOJIb30BAHHW:A, PACIIPOCTPAHCHUA IICPCOHAJIBHBIX TAHHBIX,
B TOM YHUCJIC UX IICpCaaYdn,

— YHHUYTOKCHUC IMCPCOHAIbHBLIX JAaHHBIX — I[GIZCTBPISI, B PE3YJILTATC KOTOPBIX HEBO3MOKHO
BOCCTAHOBUTL COACPKAHUC TICPCOHAJIBHBIX JAHHBIX B HH(l)OpMaHHOHHOf/'I CHUCTEMC
NEPCOHANIBHBIX JOAdHHBIX HWJIW B PE3YJILTATC KOTOPBIX YHHYTOXKAIOTCA MATCPHAJIBHBIC
HOCHUTCIIN IICPCOHAIbHBIX AAHHBIX]

— o00e31MuMBaHUE TIEPCOHAIBHBIX JAHHBIX — JCHCTBUSA, B pe3yJdbTaTe€ KOTOPBIX
HEBO3MOKHO OMPENEIUTh MPUHAJICKHOCTh TEPCOHANBHBIX JAaHHBIX KOHKPETHOMY
pabOTHUKY WU O0y4YaroIIeMycs;

— o0IIEAOCTYTHBIE TEePCOHATIBHBIE JIaHHBIC — MEPCOHANBHBIC JIAHHBIE, HA KOTOpPHIE B
COOTBETCTBHUH C (peiepaTbHBIMU 3aKOHAMU HE PACIPOCTPAHAETCS TPeOOBaHUE COOTIOACHUS
KOH(DHUICHIIMATEHOCTH WM K KOTOPBIM MPEIOCTABIICH JOCTYIT HEOTPAHUYEHHOTO KPyTa JIUI]
Cc corjacusi CyObeKTa MepCOHAIBHBIX JIAHHBIX;

— wuHpoOpManus — CBeneHHUs (COOOIICHMS, JaHHBIE) HE3aBHUCUMO OT (OPMBI HX
IIPE/ICTABIICHHUS,

— JOKYMEHTHpOBaHHas HMHQpopManus — 3aQUKCUpPOBaHHAS HA MaTE€pUAIbHOM HOCHUTENE
NyTeM JTOKYMEHTHUPOBAHUS HH(POpPMalLUs C PEKBU3UTAMH, IMO3BOJISIONIMMH ONPENEITUThH
TaKyl0 HHPOPMALIMIO WK €€ MaTepUaIbHbIA HOCUTENb.



2.2. B cocraB mMmepCOHAIBHBIX JAHHBIX PAOOTHUKOB IIMKOJIBI BXOAST JOKYMEHTHI,
coJieprkarre HHQOpPMAIIHIO O MACMOPTHBIX JTaHHBIX, 00pa30BaHUH, OTHOIIEHNH K BOMHCKOM
00s13aHHOCTH, CEMEHHOM TIOJIO’KEHUH, MECTE JKUTEJIBCTBA, a TAKXKE O MPEABIAYIINX MECTax
uXx paboThI.

2.3. KowmmiekC JOKyMEHTOB, CONPOBOXKAAOUIMN TMpoiecc OGOpMIIEHUS TPYAOBBIX
OTHOLIIEHUH pabOTHUKA B IIKOJIE MPU €ro MpueMe, IEPEBOJIC U YBOJIbHEHUH.

2.3.1. Uudopmarus, npeacrasisemMas paOOTHUKOM IMPH MOCTYIJIEHUK Ha paboTy B IIKOJY,
JOJDKHA UMETh JIOKyMEHTanbHylo (opmy. Ilpu 3akmoueHuM TpyJOBOrO JOTOBOpa B
COOTBETCTBUU €O cT. 65 TpynoBoro kojekca Poccuiickoit @eaepaliuu Juio, MOCTyHaroIIee
Ha padoTy, NPEABABISIET pa0OTONATEINIO:

— [IacCropT Uiin WHOM HOKYMCHT, y,[[OCTOBepHIOH_II/Iﬁ JINYHOCTD,

— TPYIOBYIO KHMKKY, 32 UCKIJIFOUEHHUEM CIIy4aeB, KOTJa TPYJOBOM JIOTOBOP 3aKIIOYAETCs
BIIEPBbIE WM PAOOTHUK MOCTYyMaeT Ha pabOTy Ha YCIOBUAX COBMECTHUTENIBCTBA, JIMOO
TPyAOBasi KHHMXKKa Yy paOOTHUKAa OTCYTCTBYET B CBSI3M C €€ yTpaTOM WIH MO JIPYrHM
MpPUYUHAM;

— CTPaxoBOC CBUACTCILCTBO I'OCYAapCTBCHHOI'O IICHCHUOHHOI'O CTPAXOBAHHUA,

— HOKYMCHTBI BOMHCKOI'O YUC€Ta — IJIA BOGHHOO65I33HHBIX " JIML, IMIOJICKAIIUX BOMHCKOMY
ydery;

— JOKYMEHT 00 00pa30BaHUU, O KBATM(DUKAIIUN UM HATUYUU CIICIIUATIbHBIX 3HAHUN — TIPH
MOCTYIJICHUW Ha paboTy, TpeOyIoIlylo CIHeNUadbHbIX 3HAHUM WM  CICIHATIbHON
MOATOTOBKHU;

— cBuaeTenseTBO 0 mpucBoenun MHH (npu ero Hanuuuu y paboTHUKA);
- CIIPaBKy O CyJJUMOCTH.

2.3.2. Ilpu oopmnernnn pabOTHUKA B LIKOIY CEKpeTapb 3aIOJIHIETCS YHUDUIMPOBAHHAS
dbopma T-2 «JInynas kapTouka paOOTHHUKAY», B KOTOPOM OTPakKaIOTCS CICAYIOIINE aHKETHBIC
U Onorpadguueckue JaHHble paOOTHUKA:

— oomme cBenenus (D.M.0. paboTHHKA, AaTa POXKICHHS, MECTO POXKICHHUS, TPaXKIaHCTBO,
obOpazoBaHue, nmpodeccus, CTax paboThl, COCTOSHUE B Opake, MacIOPTHHIC JaHHBIC);

— CBEJICHUS O BOMHCKOM Y4YETE;
— JTaHHBIC O pUEMe Ha paboTy;

B nanpHeueM B TMYHYIO KAPTOYKY BHOCSTCS:
— CBEJICHHUS O MEePEBOIax Ha JPYTyIo padoTy;

— CBeJIEHNs 00 aTTeCTaIluu;



— CBCACHHA O ITOBBINICHUHN KBaJ'II/IqJI/IKaI_II/II/I;

— CBCICHUA O HpO(i)GCCHOHaHBHOﬁ ICPCIIOATOTOBKCE,

— CBCACHHUA O Harpaaax (HOOHIpCHI/I}IX), IIOYCTHBIX 3BAHHAX,
— CBCIACHUA 00 OTITYCKax;

— CBCICHHUA O MCCTC KUTCIILCTBA U KOHTAKTHBIX TCJ'IG(l)OHaX.

2.3.3. V cekpetapsl WIKOJIBI CO3MAIOTCA M XPAHATCSA CIEAYIOIIME TPYMIbl TOKYMEHTOB,
coJiepKaliue JaHHbIe O paOOTHUKAaX B €IMHUYHOM HJIM CBOJHOM BHJIC:

2.3.3.1. JIoKyMeHThI, coJepKallie IEepPCOHAJIbHbIC HaHHbIE PAOOTHUKOB (KOMILIECKCHI
JIOKYMEHTOB, COIPOBOKIAOIIKE MPOIecC OPOPMIIEHUS TPYAOBBIX OTHOLIEHUN MPU MTPUEME
Ha paboTy, NEpeBOJi€, YBOJbHEHUHU; MPOBEACHUIO COOECENOBAaHUM C KaHAUJAATOM Ha
JOJDKHOCTh; TOJJIMHHUKA W KOIMWU NPHUKA30B 10 JIMYHOMY COCTaBy; JIMYHBIE Jejla U
TPYJOBbIE KHIKKM PAaOOTHUKOB (B ceilpe aupeKTopa); Nena, colepiKallhue OCHOBAaHUS K
pUKa3y MO JIMYHOMY COCTaBy; JIeJia, COAEpIKalllue MaTepHallbl aTTeCTallMd PAaOOTHUKOB,
CIIy’)K€OHBIX paccielOBaHUM; CHPaBOYHO-MH(POPMAIIMOHHBIN OaHK JaHHBIX IO MEPCOHATY
(KapTOTEKH, KypHAaJIbl); MOJJIMHHUKA U KOIMHM OTYETHBIX, AHATTUTUUECKUX U CIIPABOYHBIX
MaTepUaJIOB, IEPEAABAEMBIX PYKOBOJCTBY IIKOJIBI, KONWU OTYETOB, HAMpPABIIIEMBIX B
rOCYAapCTBEHHBIE OPIaHbl CTATUCTUKH, HAJIOIOBbIE HWHCIEKLWH, BBIIIECTOSIINE OpPraHbl
YIPABJICHUS U IPYTUE YUPEXKICHHUS).

24. K mnepcoHanbHBIM JaHHBIM OOyYarOUIUXCs, TMOJIy4aeMbiM 00pa30BaTEIbHBIM
yUpeXKIACHUEM U TOJJICKAIINM XPAaHEHUI0O B 00pa30BaTEIbHOM YUYPEXKICHUM B TOPSAJIKE,
MIPETYCMOTPEHHOM JICWCTBYIOIIMM 3aKOHOJATEIBCTBOM M HactosuuM [lonokeHueM,
OTHOCSITCS CIICAYIOILIUE CBEACHNUS, COJIEPKAIINECs B TUNYHBIX JeNlaX 00yJaroiXcs:

— JIOKYMEHTBHI, YJOCTOBEPAIOIINE JTUYHOCTh OOy4aromerocs (CBUAETENBCTBO O POXKICHUU
WM MacmopT);

— TOKYMEHTBI O MECTE MPOKUBAHUS,
— TOKYMEHTBI O COCTAaBE CEMbHU;
— MACTIOPTHBIC TAHHBIC POJUTENCH (3aKOHHBIX TIPEICTABUTEIICH) O0YyJarOIITIXCS;

— JOKYMEHTBl O TIONy4eHHWH oOpa3oBaHUs, HEOOXOAMMOTO i TIOCTYIJICHUS B
COOTBETCTBYIOIIHMK KJTacC (JTMIHOE JIEN0, CIIPABKa C MPEABIAYIIEro MecTa y4eObl  T.11.);

— IIOJIUC MCOAUMITHUHCKOI'O CTPpaxOBaHUA,

— HOOKYMCHTBI O COCTOAHHH 3J0POBbA (CBCI[GHI/IH 00 HWHBAJINMIHOCTH, O HaJIN4YHNHU
XPOHHUYCCKUX 3360H€BaHHﬁ, MCAMIMHCKOC 3aK/JIIOYCHUC 00 OTCYTCTBUU HpOTI/IBOHOKaSaHI/Iﬁ
JJIA O6y‘-IeHI/IH B O6pa3OBaTCJ'II)HOM YUPCKIACHUHU KOHKPCTHOIO BHJIA W THIIA, O



BO3MOXKHOCTH HW3Y4YEHUS TMPEIMETOB, MPEACTABIISIONINX TMOBBIMICHHYIO OMACHOCTh IS
3I0POBBS U T.I1.);

— HOKYMCHTLI, IIOATBCPIKAAIOMIKUC IIpaBa Ha JOIIOJIHUTCIIBHBIC I'apAHTUH 1 KOMIICHCAIIUU I10
OIIPCACIICHHBIM  OCHOBAHUAM, MNpeaAyCMOTPCHHBIM  3aKOHOAATCIbCTBOM (pOI[I/ITeJII/I-
HMHBaJIMAbI, HCIIOJIHAsA CCMbSI, p€6eHOK-CI/Ip0Ta )41 T.H.);

— WHBIC JIOKYMEHTBI, COJCpJKallle IepCOHAJbHbIC JaHHBIE (B TOM YHCJE CBEACHUS,
HEOOXOJMMBIC JUISI TMPEIOCTaBJICHUS OOyJalomMMCS TapaHTUH MW KOMIICHCAIUH,
YCTAHOBJICHHBIX JCHCTBYIOIINM 3aKOHOIATEIILCTBOM ).

I11. Coop, 00padoTKa U 3a1IMTA EPCOHATbHBIX JAHHBIX
3.1. Ilopsnok monydeHus NePCOHAIbHBIX JAHHBIX.

3.1.1. Bce nepconanbHble JaHHbIE paOOTHHKA MIKOJIBI CIEAYEeT MOJydaTh Y HEro camoro.
Ecnu nmepconanbHbie TaHHBIE pAOOTHUKA BO3MOXKHO TOTYYUTH TOJIBKO Y TPEThEH CTOPOHBI,
TO paOOTHUK JOJIKEH OBITh YBEJOMIIEH 00 3TOM 3apaHee U OT HEro JOJIKHO OBbITh MOJy4YE€HO
NUCBbMEHHOE corjacue. J{oJKHOCTHOE Mo paboToAaress AOHKHO COOOIUTh PaOOTHUKY
Opranuzanuu 0 LENsAX, MPEAnojaraéMblX HCTOYHMKAX M CrIoco0ax MOJydeHUs
NEPCOHAIBHBIX JaHHBIX, a TAKXKE O XapaKTepe MOJUIekKAIIUX MOJYyYEHUIO NEPCOHAIbHBIX
JAHHBIX U MOCIEACTBUIX OTKa3a pabOTHHKA JaTh MMCbMEHHOE COTJIACHE Ha UX MOJyUYEHHE.

3.1.2. PaGoTtonarens He UMeeT IpaBa MOIy4aTh U 00pabaThIBaTh MEPCOHAJIbHBIE JaHHbIE
pabOTHUKA IIKOJBI O €ro pacoBOM, HAIMOHAIBLHOM MPHUHAICKHOCTH, MOIUTHYECKUX
B3IJIS1/1aX, PEIUTHO3HBIX WK PUIOCO(PCKUX YOSKIEHUAX, COCTOSIHUM 3/J0POBbS,, HUHTUMHON
XKU3HU. B cilydasx, HEMOCPEICTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYJOBBIX OTHOIICHHH, B
cootBeTcTBUU cO cT. 24 Konctutyuuun Poccuiickoit @enepauuu paboTonaTesib BIpaBe
nojiydatb M 00paOaTbiBaTh JaHHbIE O YacCTHOM JKU3HM paOOTHUKA TOJBKO C €ro
MUCbMEHHOI'O COTJIACHS.

OO6paboTka yKa3aHHBIX MEPCOHAJBHBIX JAHHBIX PAOOTHUKOB pPabOTOMATENIEM BO3MOXKHA
TOJIBKO C UX corjacus 0o 0e3 UX COorjiacus B CAEAYIOIINX CIyvasx:

— IICPCOHAJIbHBIC TAHHBIC ABJIAIOTCA 06H1€I[OCTYHHI>IMI/I;

— MEepPCOHAIbHBIC JTAHHBIE OTHOCSTCS K COCTOSTHUIO 37I0pPOBbS paOOTHUKA M UX 00paboTKa
HEO0OXOoaMMa JIJIsl 3alUThI €T0 JKU3HU, 3/I0POBbS UM WHBIX KU3HEHHO BAXKHBIX UHTEPECOB
100 KU3HHM, 37J0POBbS WJIM WHBIX JKU3HEHHO BAXHBIX UHTEPECOB APYTHX JIUI] U MOTYYCHUE
cornacusi pabOTHUKA HEBO3MOXKHO;

— 1o TpeOOBaHWIO  TOJHOMOYHBIX TOCYJapCTBEHHBIX OpPraHOB B  ClIyYasX,
PETYCMOTPEHHBIX (heZIepaTbHBIM 3aKOHOM.

3.1.3. PaGoTtonarens BrpaBe 00padaThIiBaTh MEPCOHANBHBIE JaHHBIE PAOOTHUKOB TOJIBKO C
UX MMUCbMEHHOTO COTJIacHsI.



3.1.4. IlucbmenHoe cornacue pabOTHHKA Ha OOpabOTKY CBOMX IMEPCOHATBHBIX JAHHBIX
JOJKHO BKITIOYATh B CeO4:

- (1)8,MI/IJIHIO, HMs, OTYCCTBO, aApcCC CY6’L€KT8, IMCPCOHAJIBHBIX JdaHHBIX, HOMCP OCHOBHOI'O
AJOKYMCHTA, YAOCTOBCPAIOWICTO C€ro JIMYHOCTb, CBCACHHUA O MO4TC BbIIAYHM YKA3daHHOI'O
JOKYMCHTA U BbIIABIICM €T'O OPI'aHE;

— O CJIb O6pa6OTKI/I MCPCOHAJIBHBIX TAHHBIX,

— HICPCUCHDb IICPCOHAJIBHBLIX MOAdHHBIX, Ha 06pa60TKy KOTOPBIX AACTCA COIJIACHUC CY6'I>€KTa
NCPCOHAJIBHBIX NAHHBIX,

— CPOK, B TCUCHUC KOTOPOTO ﬂCﬁCTByeT Corjiacue, a TakxKe rnopAa0K €ro OT3biBa.

®dopMma 3asBIECHUSA O COMNIaCMM pabOTHUKAa Ha OOpaO0OTKy MEPCOHAJIBHBIX JAHHBIX CM. B
npwioxkeHuu 1 k HactosameMy [lonoxenuro.

3.1.5. Cornacue paboTHHKA U 00y4YaIOIIErocsl He TPeOyeTCs B CIEAYIOLIUX CIIydasiX:

1) 0OpaboTKa mepcoHaTbHBIX JAHHBIX OCYIIECTBIISECTCS HA OCHOBaHUM TpyaoBOro KoAeKca
P® wnmu uHoro (enepanbHOro 3aKoHa, YCTAHABIMBAIOIIETO €€ 11€J1b, YCIOBUS MOJTYYCHUS
MEPCOHANIBHBIX JAHHBIX U KPYr CyOBEKTOB, NMEPCOHAJIbHBIC JTAHHBIE KOTOPBIX IMOJICKAT
00paboTKe, a TaKKe OMPENEISAIONIETO MOTHOMOYMS pad0oTOIaTENs;

2) o0paboTKa MepCOHAIBHBIX JAaHHBIX OCYIIECTBIACTCS B IEJISIX MCIOJHEHHUS TPYJIOBOTO
JIOrOBOPA;

3) 06paboTka MepCOHATBHBIX JAHHBIX OCYIICCTBISCTCS IJI CTATUCTUUECKUX WA HHBIX
HayYHBIX II€JICH MMPU YCIOBUHU 0053aTEIbHOTO 00€3 TMIMBAHKS TIEPCOHANBHBIX JaHHBIX;

4) o06paboTka MEPCOHAIBHBIX JAHHBIX HEOOXOAWMA JJIsl 3alUTHI JKU3HU, 3I0POBbS WU
WHBIX JKM3HCHHO Ba)XHBIX MHTEPECOB pAa0OTHHWKA, €CIM TIOJYYCHHE €ro Corjacus
HEBO3MOJXKHO;

5) o0OpaboTka MepCOHAIBbHBIX JAHHBIX, BKIIOYEHHBIX B 0a3bl JaHHBIX, (OpMUpYEMbIE B
CBSI3M C TOCY/IAPCTBEHHON WTOrOBOW AaTTECTAILMEH.

3.2. [lopsaok 0O6pabOTKH, epelaur U XpaHEHUS NTePCOHATLHBIX TaHHBIX.

3.2.1. PaboTHUK MIKOJIBI MPEOCTABIIIET CEKPETAPIO IIKOJIBI TOCTOBEPHBIC CBEICHUS O ceOe.
CekpeTapp  IIKOJBI  MOPOBEPSIET  JOCTOBEPHOCTh  CBEACHUW, CBEpsisi  JaHHBIE,
MPEIOCTaBIEHHBIE PAOOTHUKOM, C UMEIOIIMMHUCS Y PpAOOTHHUKA TOKYMEHTAMH.

3.2.2. B coorBerctBun co cT. 86, r1. 14 TK P® B mensax obecnedeHus mpaB U cBOOO
YyeJoBeKa M TpakJIaHWHA JUPEKTop IKojael (PaboTomaTens) M €ro mpeacTaBUTEIM IPU
00paboTKe MEePCOHAIBHBIX JAaHHBIX PAOOTHHWKA JIOJDKHBI COONIOAATH CIEAYIOIMUE OOIue
TpeOOBaHMUS:



3.2.2.1. O6paboTKa MEPCOHATHHBIX JTAHHBIX MOXET OCYIIECTBISATHCS HCKIIOUUTEITHLHO B
HeNsiX oOecreueHus: COOJNIIO/IEHUs 3aKOHOB W HMHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
CONICHCTBUSI pabOTHUKAM B TPYAOYCTPOMCTBE, OOYYCHHHM W TPOABMKCHHH IO CIYXOe,
oOecrieueHHusT JTMYHOW O€30MacHOCTH PAOOTHHUKOB, KOHTPOJS KOJWYECTBA W KadecTBa
BBITIOJTHSAEMON PabOTHI M 00ECTICUECHUSI COXPAHHOCTH UMYIIIECTBA.

3.2.2.2. Ilpu ompeneneHun oObeMa U CoOJEpKaHM, 00padaThIBAEMBIX IEPCOHATBHBIX
naHHbIXx  PabGoromatens JoibkeH pykoBojicTBoBaThbes  KoHcrurynment — Poccuiickoit
®enepatnn, TpynoBeiMm koaekcoMm Poccuiickoit denepanuu u uHBIMH (eaepaTbHBIMU
3aKOHaMHU.

3.2.2.3. Ilpu npuHATHN PELICHMI, 3aTPAruBaIOIINX HHTEPECHl pabOTHHKA, PaboTonarens He
UMEET IIpaBa OCHOBBIBATHCS HAa MEPCOHAIBHBIX JaHHBIX pPAOOTHUKA, MOJIYYEHHBIX
UCKIIIOUUTEILHO B pPE3yJbTaTe WX aBTOMATU3UPOBAHHON OOpaOOTKH WIIM 3JIEKTPOHHOTO
IIOJIy4CHHUS.

3.2.2.4. Bo Bcex citydasix OTKa3 pabOTHUKA OT CBOMX IPaB Ha COXpaHEHUE U 3aIUTY TalHbI
HEJICHCTBUTEJIEH.

3.3. Bce nmepcoHanbHble TaHHBIE HECOBEPUIEHHOJIETHErO o0ydarolerocs B Bozpacre 10 14
JeT (MaJIoJIETHET0) MPEJOCTaBISAIOTCA €r0 POAUTENSIMHU (3aKOHHBIMU INPEACTABUTEISIMU).
Ecnn nepcoHanbHble JaHHbIE OOYYarOIIErocss BO3MOXKHO IOJIYYUThb TOJBKO Y TPEThel
CTOPOHBI, TO POAUTEIN (3aKOHHBIE MPEICTABUTENN) OOYYaAIOUIErocsl JOJKHBI OBITh
yBeOMJIEHBI 00 3TOM 3apaHee. OT HUX JOHKHO OBITh MOJYyYEHO NUCHbMEHHOE COIJIacue Ha
NOJIy4YeHUE TEPCOHAIbHBIX JaHHBIX OT TpPeTbe CTOpoHbl. Poaurenu (3aKOHHbBIE
NpEeACTaBUTENN) O0O0yYaromerocs JOJDKHBI — ObITh  NMPOMH(GOPMHUPOBAHBI O  LIEJSX,
IpEeAnojaraéMblXx UICTOYHUKAX U CIOCO0AaX MOJTYYEHUs MEPCOHABHBIX JIAaHHBIX, & TAKXKE O
XapakTepe MOJICKAIIMX MMOJYYEHUIO IEPCOHANBHBIX JAHHBIX U MOCIEICTBUAX OTKAa3a AaTh
IIMCBMEHHOE COTJIaCUE Ha UX IOJIyYCHHUE.

[lepcoHanibHbIE TaHHBIE HECOBEPIIECHHOJIETHErO 00y4YaroIIerocss B Bo3pacre crapiie 14 et
MPENOCTABISIOTCS CaMUM OOYyYaroluuMCsi C MHUCbMEHHOTO COTJIACHS CBOMX 3aKOHHBIX
MIPEJICTABUTEIIEN — POAUTENICH, YCBIHOBUTENIEW WM morneuutens. Eciv nepcoHalbHbIE
JaHHBIE OOYYAIOIMIETOCs BO3MOXKHO TMOJIYYUTh TOJBKO y TPEThe CTOPOHBI, TO
oOyyJaronuiicsi, 1oJkKeH ObITh yBeAOMJIEH 00 3ToM 3apaHee. OT HEro W €ro poaurtenei
(3aKOHHBIX TIPEJICTABHUTENICH) JIOJDKHO OBITh IMOJY4eHO TMCHMEHHOE CcOorylacue Ha
MOJIYYCHHUE TIEPCOHATBHBIX JAHHBIX OT TpeThel CTOpoHbI. OOyJaroONuics U ero poauTeIn
(3aKOHHBIE TPEICTABUTEIHN ) TOJKHBI OBITH TPOMH(POPMUPOBAHBI O TEJAX, MTPENOIaraeMbIX
UCTOYHUKAX W CHoco0ax TOJIydeHHUs MepCOHAIbHBIX JaHHBIX, a TaKXKe O XapakTepe
MOJJICKAIIUX TOJYYEHUID TMEPCOHAIBHBIX JAHHBIX UM TMOCJIEACTBUSX OTKa3a JaTh
MCbMEHHOE COTJIACHE HA UX MOJyYECHHE.

3.3.1. [Ipu BeneHuu *)ypHajaoB (KJIACCHBIE >KYypHAJIbI, *YypHaJbl PErUCTpalliH, >KypHaJbl
MOCEIIEHUI U JIp.), COACPKAIINX MMEePCOHAIbHbIE JaHHbIE CYOBEKTOB, CIEIYET YUYUTHIBATH,
BO-TIEPBBIX, UTO HEOOXOJUMOCTh MX BEJICHUS MPEAYCMOTpeHa (enepaibHbIMU 3aKOHAMU U
JokanbHbIME akTamu OV, coaepkallMMH CBEJIEHHUS O LEeIu 0O0pabOTKH IMEepPCOHATbHBIX



JAHHBIX, OCYIIECTBISIEMOM O€3 WCIOJB30BaHUS CPEACTB aBTOMATH3aIlMH, CIIOC00ax
¢dbuKkcalu U cocraBe MH(OpMAIUK, 3aPALIMBAEMON Y CYyOBEKTOB MEPCOHAIBHBIX JAHHBIX,
nepedHe Jul (MOMMEHHO WJIM MO JOJDKHOCTSAM), MMEIOUUMX JOCTYN K MaTepHabHBIM
HOCHUTEJISIM U OTBETCTBEHHBIX 32 BEJEHHUE M COXPAHHOCTh JKYpHAJIOB, CpoKax 00pabOTKU
NEPCOHANBHBIX JaHHBIX, M, BO-BTOPBIX, YTO KOMHMPOBAHUE COJEpXKAlIecs B HHUX
uH(pOpMAaIUU HE T0ITyCKAETCH.

3.4. 3amura nepcoOHaAIbHBIX TAHHBIX.

3.4.1. Be3onacHOCTh MEPCOHANBHBIX JAHHBIX NpU UX 00paboTke B WHGOPMAIMOHHOMN
cucteMe OO0€ecCleuynBaeTcsd € MNOMOIIBIO CHUCTEMBI 3alUThl JAHHBIX, HEUTpaIU3yHOLIEH
aKTyaJIbHbIE YTPO3bI, ONpPEICIEHHBIE B COOTBETCTBUU € yacTeio 5 crateu 19 @.3. «O
NEPCOHANBHBIX JaHHbIX». CHUCTEMa 3alUThl MEPCOHANBHBIX JAHHBIX BKIIOYAET B CeOs
OPraHU3alMOHHBIE W TEXHUYECKHUE MEPBL, ONPEACIEHHBIE C YYETOM AKTyaJIbHBIX YIPO3
oe3omacuoctu I1/1.

IV. Ilepenaya u XxpaHeHue MePCOHAIBHBIX JAHHBIX

4.1. Ilpu nepenaue mepcoHaNbHBIX JaHHBIX paboTHHKa PaboTomarens MOMKEH COOIIOAAThH
cIeAyroIIre TPEOOBAHNS:

4.1.1. He coobmiath nepcoHaabHbIe TaHHbIE PAOOTHUKA TPEThEH CTOPOHE 0€3 MUChMEHHOTO
corjmacusi pabOTHHMKA, 3a HCKIIOYEHHWEM CIIydaeB, KOrJa 53TO HEOOXOAMMO B LEJSX
OPEAyNpEeXKICHUS YIPo3bl KU3HU U 3/I0pOBbI0 pPaOOTHUKA, a TakkKe B CIydasx,
YCTaHOBJICHHBIX (peiepalibHbIM 3aKOHOM.

4.1.2. TlpenynpeauTs JHIl, MOTYYUBIIUX MEPCOHANbHBIE JaHHbIE PAaOOTHHKA, O TOM, YTO
3TU JIJaHHbIE MOTYT OBITh KCIOJb30BaHbI JUIIb B HENSIX, s KOTOPHIX OHU COOOILIEHBI, U
TpeOOBaTh OT 3THUX JIMI[ MOATBEPXKIECHUS TOrO, YTO 3TO MpaBUJIO coOoAeHo. Jluna,
MOJTYYMBIIIME TIEPCOHAIIBHBIC TaHHBIE pa0OTHHKA, 00S3aHbI COOJIIOAATh PEKUM CEKPETHOCTH
(xondunenmuansHoctu). Jlannoe IlonoxkeHwe HeE pacmpocTpaHsieTcs Ha OOMEH
NEPCOHANILHBIMU JITaHHBIMU PA0OTHUKOB B TMOPSIAKE, YCTAHOBJIEHHOM (eaepaibHbIMU
3aKOHaMH.

4.1.3. OcymiecTBiISITh Nepeaady NepCcoHANbHBIX JIAHHBIX PAOOTHUKOB B TIpe/eiaX MIKOJIbI B
COOTBETCTBUH C HacToAmuM [lonoxenuem.

4.1.4. Pa3pemate JOCTyn K TMEPCOHAIBHBIM JIaHHBIM PAOOTHHKOB TOJBKO CIIEIIHAIBHO
YIOJHOMOYEHHBIM JIMI[aM, MPU 3TOM YKa3aHHbBIC JIMIA JOJKHBI UMETh MPaBO MOJIy4aTh
TOJIBKO T€ TEpPCOHAIbHBIC JaHHBIC PAOOTHHKA, KOTOPHIE HEOOXOIWMBI JIJISi BBIMOTHEHUS
KOHKPETHOM (hyHKIIUH.

4.1.5. He 3anpamuBaTh nHGOPMAIIUIO O COCTOSTHUU 37I0pPOBbsl pAOOTHHUKA, 32 UCKITIOUCHUEM
TE€X CBEACHUMN, KOTOPBHIE OTHOCSTCA K BOMPOCY O BO3MOKHOCTH BBITIOJHEHUSI PAaOOTHUKOM

TPYJIOBON (PyHKIUU.



4.1.6. llepenaBaTh mnepcoHalbHbIE aHHBIE PAOOTHHUKA MPEICTABUTENSIM PAOOTHUKOB B
MOPSIKE, YCTAaHOBJIEHHOM TpynoBbIM KoJiekcom Poccurickon denepannn, 1 OrpaHAYUBATh
3Ty HMHQPOPMALMIO TOJBKO TEMH TIEPCOHAJIBHBIMU JAHHBIMU pAa0OTHHKA, KOTOPbIE
HEOOXOAUMBI ISl BBIMOIHEHUS YKAa3aHHBIMU MIPEACTABUTEISIMU X (DYHKITUH.

4.2. XpaHeHHUE U UCTIOIb30BAHKE MMEPCOHANIBHBIX JIAaHHBIX PAOOTHUKOB:
4.2.1. IlepconanbHbie JaHHBIE PAOOTHUKOB 00PabaTHIBAIOTCS M XPAHATCS y CEKpeTaps.

4.2.2. llepcoHanbHble JaHHbIE PaOOTHUKOB MOTYT OBITh MOJYYEHBI, MPOXOIUTH
JTanbHEHITyt0 00pabOTKy U TIepeaaBaThCsl Ha XpaHEHUE KaK Ha OYMa)KHBIX HOCHUTENSIX, TaK
Y B DJIEKTPOHHOM BHUJE — JIOKAJIBHOM KOMIBIOTEPHOW CETU M KOMIBIOTEPHOU MPOrpaMme
«1C: 3apnuiara u Kaapei».

4.3. Ilpu nosyd4eHUU NEPCOHABHBIX TAHHBIX HE OT pabOTHHUKA (32 UCKIIOUYEHUEM CITy4aes,
€CJIM TIEPCOHAJbHBbIE JaHHbIE OBUIM MPEIOCTaBIEHbl pPadOTONATEN0 HA OCHOBAHHH
dbenepanbHOro 3aKOHA WM €CIU TMEPCOHANIbHBIC JaHHBIC SIBISIOTCS OOIIETOCTYITHBIMU)
paborogaTenb 0 Hayajga oOpabOTKH TaKUX MEPCOHAIBHBIX JAaHHBIX 00s3aH MPEIOCTaBUTH
PabOTHHUKY CIEAYIONIYI0 HH(POPMAIIUIO:

— HauMeHoBaHue (haMuius, UMsi, OTYECTBO);

— 1eJ1b 00paOOTKU MEPCOHANIBHBIX JIAHHBIX U €€ MTPaBOBOE OCHOBAHUE;

— MPEANOJIaraéMbl€ MOJIb30BaTEIN NEPCOHANBHBIX JTAHHBIX;

— YCTaHOBJIEHHBIE HacTosAmUM DenepanbHBIM 3aKOHOM IpaBa CyObEKTa MEPCOHATBHBIX
JAHHBIX.

4.4. O6pa3oBaTesIbHOE YUPEKICHHUE BIPABE OCYIIECTBISATH COOp, Mepeaady, YHUUTOKEHUE,
XpaHeHue, UCMOoJIb30BaHuEe HHGOpMalUM 00 O0y4YarOIIUXCS TOJBKO C UX MUCbMEHHOTO
cornmacusi  (corjacusi ~ poAMTeNed  (3aKOHHBIX  NPEACTaBUTENICH)  MaJOJIETHETO
HECOBEPIIICHHOJETHET0 00yYaroIerocs) Wikl Ha OCHOBAHUHU CYJeOHOTO pPEIICHUS.

4.5. TlepcoHanbHble JaHHbIC OOYYalOIIETOCS HAXOIATCS B €ro JUYHOM Jielie, KOTOpOe
3aMoJHAETCS MOCIe U3/IaHMsl MPUKa3a O €ro 3a4MCIICHHs] B 00pa30BaTEIbHOE YUPEKICHUS.
Jlnunble gema oOywaromuxcsi B ajadaBUTHOM TOpsiiKe (GOPMUPYIOTCS B IMankax KJIacCoB,
KOTOPBIE XPAHATCS B KAHIIEISPUH.

V. JocTyn K nepcoOHAJbHBIM TaHHBIM CYOBEKTOB HIKOJIbI

5.1. IIpaBo gocTymna K NepcoHaIbHBIM JaHHBIM UMEIOT:

— JIUPEKTOP IIKOJIBL;

— COTPYIHHKHU OyXTalTepUH;

— 3aMECTUTENN JUPEKTOPA;

— CEKpeTapb;

- metoauct ACY PCO

- KJIACCHBIE PYKOBOJUTEIH (TOJHKO K TEPCOHAIBHBIM JIAaHHBIM OOYYArOIIUXCSI CBOETO
KJiacca);

- npenoaaBateiab ObXK.



5.2. Pabotauk Opranuzaiuu uMeeT NpaBo:

5.2.1. HonyanL AOCTYIl K CBOHMM IICPCOHAJIbBHBIM AJAHHBIM M O3HAKOMJICHHC C HHUMH,
BKJIFO4asA IIpaBO Ha 663B03M63I[HOC IMOJIY4YCHHUC KOIIUH JTFOOOH 3allicCH, conepxcameﬁ
IICPCOHAJIBHBIC NAHHBIC pa6OTHI/IKa.

5.2.2. TpeboBatb oT PaboTonaTenst yTOUHEHUS!, UCKIIIOUEHUS WM UCITPABJICHUS HETIOJIHbIX,
HEBEPHBIX, YCTapEBIINX, HEIOCTOBEPHBIX, HE3AKOHHO TMOJYYECHHBIX WM HE SBISIOIIUX
HeoOxoauMbIMu JTst PaboTomarens nepcoHaNbHbIX JaHHBIX.

5.2.3. [lonmy4ats ot PaGoTomarens:

— CBEJCHHS O JIMIAX, KOTOPhIE MMEIOT JOCTYI K IMEPCOHAIBHBIM JAaHHBIM HJIH KOTOPBIM
MOJKET OBITh MPEJOCTaBICH TaKOW JOCTYII;

— TIepeYeHb 00padaTHIBAEMBIX TIEPCOHAIBHBIX JAHHBIX U UICTOYHHK WX TIOJYUYCHUS;

— CpOKH 00pabOTKH MEPCOHAIBHBIX JaHHBIX, B TOM YHCIIC CPOKH UX XPaHCHUS;

— CBEJICHHUA O TOM, Kakhe IOpUANYECKUE MOCIEACTBUA Il CyObEeKTa NEepPCOHAJIbHBIX
JTAHHBIX MOKET MOBJIEYb 32 COO0M 00padOTKa €ro NePCOHAIBHBIX JaHHBIX.

5.2.3. TpeboBath m3BemeHus PaboromgareneM BceX JIMII, KOTOPHIM paHee ObUTA COOOIICHBI
HEBEpPHBIC WM HEMOJHBIE TEPCOHANBHBIE JaHHBIE, 000 BCEX IPOM3BEICHHBIX B HUX
VCKITIOUCHUSX, UCTTPABJICHUSIX WU JOTTOTHCHUX.

OO6>xanoBaTh B YIMOJHOMOYEHHBI OpraH IO 3alllUTe MpaB CYOBEKTOB MEPCOHATBHBIX
JAHHBIX WM B CYJCOHOM TMOpSAKE HEMpaBOMEPHbIE JACHCTBUS WM Oe3l1ercTBUs
PabGoTonarens mpu 06pabOTKe U 3alUTE €r0 EPCOHATBHBIX JaHHBIX.

5.3. KomupoBaTh ¥ JenaTh BBIMHUCKU TEPCOHAIBHBIX JaHHBIX PAO0OTHHKA pa3peliaeTcs
UCKITFOUUTETFHO B CIIY>KEOHBIX IIEJISIX ¢ MTUChMEHHOTO Pa3pelieHus TUPEKTOpa.

5.4. Ilepenaua wHpOpMamuu TpEeThel CTOPOHE BO3MOXKHA TOJBKO IPHU MHUCHMEHHOM
corjiacuu pabOTHUKOB.

VI. OTBeTCTBEHHOCTHh 32 HAPYyLICHHE HOPM, PeryJUpPYyKIUX 00padoTKy M 3alIUTy
MEePCOHAJIBHBIX TaHHBIX

6.1. PaOOTHUMKM WIKONBI, BUHOBHBIE B HAPYIIEHWHU HOPM, PETYIHUPYIOUIMX MOJIy4YECHHE,
00paboOTKy UM 3alllUTy TMEpPCOHAIBHBIX JAHHBIX pPAaOOTHUKA W OOY4YaIOMIMXCH, HECYT
JUCHUAIUIMHAPHYKO — aJIMMUHUCTPAaTUBHYIO, TPAXKIAHCKO-IIPABOBYIO  WJIM  YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHUHM C (PeiepaIbHbIMU 3aKOHAMH.

6.2. JlupekTop MIKOJBI 3a HapyIIEHHE HOPM, PETyIUPYIOLIUX MOJydyeHue, oOpaboTKy u
3alUTY MEPCOHATBHBIX JIaHHBIX PAaOOTHUKA, HECET aJIMUHHCTPATUBHYIO OTBETCTBEHHOCTh
cornacHo cT. 5.27 u 5.39 Kogekca 06 aqiMUHUCTPAaTUBHBIX NIpaBOHApyIIeHUsIX Poccuiickoit
Denepaunm.
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